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UNDERTAXING OF
THE CALCUTTA TRAMWAYS COMPANY LIMITED

( Incorporated in England)

AMERUTD BEAIL NG JFDERS

Tue Coupany ano employees encaged in its various gepartwcnha are
subject to the foliowing Standing Crders resuiating conditions of service,
in accordance with the provisions in the Industrial Enployment Standing
Orders Acty 1946.

Lo DEE INITION AND CLASSIFICATION

In these Orders, unless there is anything repugnant in the
subject or context :- :
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A Probationzry Employee is onz who is on probation for a
spceified period.
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The agent means the jgent of The Calcutta Tramways Company
Linited or any other official to whom his powers have been celegated.

The Head of 2 Department means the hoad of one of the varlous
diépartments of The Calcutta Tramways Company Limited o1 such »ther uificinal
to vhom his powsrs bhave buen dolegatods
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6.  LITENDANCE /D LATE REPRTING

at work at the times fixed and notified

thom. hny cmployee who attends late shall be permitted to commence

Ik oup Lo a grece periocc allowed by each department. Beywnc this grace

aricd an employed may b sermitted to work provided he hss obtained sanction
ron 1 e fesartaentel head; he 1s liable to be paid for such hours as have
Lo oricd. hn employce absent from his place of work during his working
without permission or without sufficient reason will be treated as

}'A'J‘-..:IS’ '~
absent and a deduction will be mace from his wages in accordancg with the

Payment of Wages Act.

111 employees will be

s " /LEWE kND HOLIDAYS

e

According to the various.categories of employces, Privilege
3hd Casual Leave will be granted in terms of the Company's rules which
includes statutes and Tribunal awards. .

Leave applications must be addressed on the prescribed forms
- s 3eoartmentzl Heade ang thoush leave will.normally be granted in
th the ¢ ruloe it may be postponed temporarily if 1t
& owith icierncy of the Svstem. If the ieave as per rules

i
pusijuned, the

- -
roascns thore.? shall Ia Tecoxdec anc

srsons concerned when demanded.

8. EXIT, ENTRY #ND LIABTLITY TO SEARCH

Kl1 employees entering their place of work anid at any time
whilst on duty are liable to be scarched Ly any person authorised by the
Company provided that no search ghall be made except in the presence of
one witnesse.

I declaration must be made upon entering the Companv's sremises
i zay +wrsonal property the employee may have in his possessivn. If
troumstancss warrant such property will bLe kopt in the safe custody of

- . & + 3 ey .
Coapany until his cuty on
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Al cmployees must enter and leave the Company's premises
zt the place appointed for this purpose.

9. STOPPAGE CF WORK

The Company may at any time or timus in the event of fire,
catastrophe, breakdown cf machinery or stoppoue of power supply, shortace
of ¢ssential raw materials, epidemic, civil commotion ox Siher Causes
wvhatsoever beyend the control of the Company, suspend the working ;‘:
the Tramways System or portion ox portivns thercor, fully or partially
for any perio: or periads. Notice will ix put up as soon as prﬁcticabic.



&

e

1

P T T S

e et g S A e 3.2

10« STRIKES

The Company may in the event of a strike sffecting either vhelly
or partlally any one Or more section oT sections of the System, close down
either wholly oF partially such section or sections and any other s?ction
or gect’.ons affectéd by such closir ' down and for any period or periods.

i +11 be put up as soon as practicable-

1le. TERMI!&TION G EMPLOYMENT -

wigh to Tresign must give oné month's
their Department. :

cases of misgdemaandulsy permanent employees who are

Except in
discharged will normally be given one month's notice but if it 1s ton-
sidered that an emglgxgg_ghould ne discharged without notice, one month's

.

weges may be given in lieu of notice.

/{emporary employees will be given 14 days' notice before di;cpar;a

or pay ib lieu of notice except in case of emaanours
— -_________..-..—‘l_-’______.—-—-——-'_'__-__‘-—'—__'_
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ME@SEGBUIHR AND DISCIPLINE

: discipline by misdemeanolTs
Ty reprimand, varning, suspensi:®
rsicon, discharge: dismissal of

: jient. All ampioY=Ses will e
v .12 lialde to gay == 1958 ¢ mE tion of Cesh or Company Erope

wiich may ke in their custogy oF wilful damage to Company Property.
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12.(2) The following 3are major misdemeanours and for commission of &Ny
of them the punishment is Reversion, Discharge or Dismissal

l. Wilful jnsubordination oT disobedience whether alone ©I in
combination with others *o any lawful or reasonable order of
a Superior including an order.to work overgzgg in agcordance
with provisions of the Factories Act OT Company 's Rules.
.--—-—'—‘_—_"-""_'_"‘_' —

2 Continucus vnzuthorised absence in excess of 7 davs exceot

3 s of Sickness covered by Company rulese.

.
e GS )

G siselosig witiodc authority confidential information abou
Coupony 'S affairs.

4. Demanding, accepting, of offering bribes oT any illegal
gratification whatsoever.

Se Holding of unauthorised meetings inside the Company's premises
provided it does not interfere with the xights under the
Indian Constitution. j
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Taking part in or inciting others to take part in illegal
strikes or interruption to Company's werk

Smoking where prohibited by notice for safeguarding
inflammable materials.

Failure to observe safety instructions resulting in a
major accident.

Theft, cheating, impersonation, fraud, dishonesty.

Wilfully or due to rashness or negligence endangering .
the lives, property and safety of others.

‘'Wilful damage to Company‘s property or goods or damage to
Conpany's property or goods due to rashness or negligences

ve behaviour within the

Ricicus scnduct and/or Jaggressi
lie on dal..}c
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Commey's prezises aﬁ,for 1
Sleeping on duty in-the case of Watch & Werd Staff. Flea of
sickness will not be accepted as an excuse unless confirmed
by Company's Chief Medical Officer.

Jcbbing on an employee's own account on the piemises of the
Company«

Conviction in a Court of Law for any criminal cifence .
qinvolving moral turpitude.

The collection of Union or other subscriptions or distributio
cf st L versive propaganda leaflets or the posting of subversiv
rotices en or within the Company's premises and tramcars with
the sonction in writing of the Agent having been first obtain

excopt ar may be permissibl» under the Constituticn eof India

e

the Code of Discipline.

Baing found.guilty of more than three minor offences within a
period of 1 or 2 years as the case may be as defined in these
rules hereafter.

Any other act which is sufficiently serious to constitute a
major misdemeanour and for:which there is no provision in the
above clauses. This clause will be applied sparingly and only
in extreme cases, and a charge sheet under this clause shall
bo igzued only by the Departmental Heads themselves, and in
congui tation with the Zst-blishment Officer.

v it alishment Officer mians the Estiblishment Office of

e delegated,
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Tramvays Company eimited or such other Oificer to whom his power
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12.(b)  MINOR OFFEKCES

—,

Except minor accidents.by Tram Drivers which ?111 be.dealt

jth in accordance with separate rules hereinbelow provzded,.m;nof off?n
uie deemed- to include minor_negligence or neglect-of work, minor ineffic
iiort absenteeigg_gf_ygig_?_@gys, unpunctua{ity, irrequl ar att?ndaqge,
failure to observe safety instructions except those which end in major )
accidents and which shall be'major misde@eanoyrs, sleeping on ?uty except
watch & Ward Staff for whom this is a major mlsdeme§nour, smoking on d:?z
while at actual work, misbehaviour, comritting a qu1s§nce on thc.COMPanP s
premises, impioper wee of 3ervice Bock or non-production of Service Book
a i “use or justification, as necessary, or acts or
* 2 fine may be imposed under the Payment of Wages Act.
ission shall, unless otherwise provided constitute an
any reserves to itself the right to impose the
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(a) First offence - Warning _

(b} Seconéd v - Warning which may be zccompanied by a fine. .

(c) Third " — Postponement of increment of not more than six
months or suspension of not more than 21 days.

If it is suspension it shall bé imposed in the
following manner :-

For a 3rd offenze for the lst time - 7 days
—lo— 2nd ¥ - 1

nowevwr g 3r3

et e StTS ST

off
& years of the previous
3rd offence will be t
offence.,

T

(d) Fourth — Reversion, discharge or dismissal without
notice or pay in lieu of notice.
(will constitute a major misdemeanour ir it
occurs within one vear of +he first minor
offence in case of dissimilar offence or if it
occurs within two years of the first minor
offence in case of Tepetition of the same

of fence).

Should however no fourth offence bo committed within 1 year
cf . Tirst offence ih case of dissimilar offences and 2 yvears of
Lie Jirst offerice in Ccase of repetition of the same offence, the next

Airor of fence will be treated as the first minor offonce.

. For the purpose of disciplinary action, minor accidents by
Tram Drivers shall be dealt with in the following Manner :—

6 minor accidents by Tram Drivers in 1 year, for vhich they
arc hcld to blame, will make g major misdemeanour.

; If no minor aciident for which tra~ drivers are held to bl ame
SCCUrS within or.. :
i

FRAr Lo th repewvionge
. .

VL atuident, the vt =inor
L0 Tt | ". . s .

* : JASENE I T " i narose of this rule.
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5 aoi.T accidents for which Drivers are held to blame in
: 5 succassive years, uill aisv meke & major misdemeancure.

17 punishment is imposed fov minor accidents by Tram Drivers,
first PL-iShm&ﬁt will be warning, sc_>nd pu?ighment will b? $a?n1ng
which may be accompunicd Ly fiie, third punisnment may be suspension
o% not more than 7 days.

The present system of dealiﬂgvuith Drivers' accidents, will
be abzndcned.

H

y minor accident, but 2

-

Drivers' will not be called zfter eve
ey -ams piner accicdents will be dezlt with togather.

L

i1 ounishmente awerded shzll be corcectly recorded cn Lhe
At o g Fecard Carus and Service Books or in Parsonal Files.:

L X .
ik Yor the purpose of sub-clauses {€) anc (d) of this clause in
i respect of Traffic Staff only, such minor cffences which are dealt with
v e by Officers not belew the rank of Chief Traffic Officers shall be takeén
i B into account and recorded in the Service Bocks. Offences cealt with at
g lower levels shall not be recorded in the Service Books.
fj Chief Traffic Officers mean Chief Traffic Officers of the
£ Calcutta Tramvays Company Limited or such other Gfficers to whom their
| e powers may bDe celegatec.
| B
\ i 12, CHARGE SHESTS

i

¢ :

g ehnraw e 7

i einual CRTeRh xi- CSER0E 03 < er

0 corored by ihs Company's rulos, shall réceive a

# charges anc will he given cvery opportunity to rebut

he char: If however zn mployce evades receiving the charge |

: sheet or .znnat D2 found, the chavge shoat vill % “izrlavsd on the *otice

w I Board at his usual place of work znd this will bo reckoned as due service
of charge sheet and the 2 will be decided in his absence. The charge
cr charges will be clearly stated in the charge sicet and the employee or
employees wiil be’ forthwith suspended. The suspension period shall not

! generally exceed 4 days and in any case should not extend beyond 7 days.

; A_uritten reply must pe submitied by the omployee or empleyees so charged:
within 3WofKing days, and as soon thereafter as possible an enquiry will
¥¢ instituted by the Deparfrmentsl Head at Wiich an_cmployee so charged sheil

1 4 o QVIn aviry opportunity to rebut tniChiarce pr charges and shall hawe
.S Bt clent 0oy gg edamination. Hi nay by prier arrangement opt to be
| 5 fellow—employce. ¥ut if an cmployee dees not submit his
{3 hx;:F;: foas reguired or Sves not present himself at the Enquiry
; Yo Gag wecided in his zlsence. Excupt as-hereinbefore mentioned
fi wispioyee will tetdismissed or discharged unless a charge sheet has been

i SJuQ. Cagses of continuel upauthorised absence will be dealt with in
accoruance with the following procedure, namely, cases of centinual absence

r beyond 7 days and not exceeding 14 days, except cases of sickness covered

| by the ?ompany's rules will be dealt with by charge sheets but for cases

i qf continual absence excecding 14 days, the charge sheet procedure will be

[ cispensed with and the offenders will be treated as automatically discharged.




e S L

s T S e i

i

s T TR . s is established, the employee concerned
B sl Al G EE it 4, ¥ 2 & may be Inpss ef. shall be dtt”°d to e
PR TL; e : ; o © 111 not be entitled to
- AR, Y PR o et ga’ . .

If however, the chear is ..ot established, the employee shall be
deemed to be on Juty dJuring the period of suspensicn and shall be entitled
to a full day’s pay for each working day of suspension.’

No employee will be dismissed or discharged except by a
Departmental Head:
An emplovee vhose services are dispensed

miscdemeanour wiil, according to the seriousness of
charced or dismissed without notice or pay in lieu

s ol
with due to a major
the offence, be cis-
¢f notice.

& 5TCO Re iy rnefite due to him in accordance
iYes of Proyvide Tand; 1 Zismissed he will forfeit the benefits

fn employee vho has been cischarged or dismissed has the right to

app631 to the Agent within a period of 14 days frcm the date of the ordex

after which period nc zppeal will be considerec.

If a workman refuses to accept a Charce Shect or to submit an
explanation within the stipuiated vime on being charged with an offence

against him, the case will be decided in his absence. <
14. COMPLAINT BY EMPLOVEES 4ND NEANS F REDRESS i

nclucdine those relating

= =i

- tair ompany, may be subnitted
’ 7 Ot will be carefully
© e | GRS . . ered to the Departmental
fow etk Ll = sagent, if the seriousness
Ay tatbre of L s ! ’

This shell be without prejudice to any rights or rédress an
employee may have under any existing law for the time being in force.

15. MEETING

No meetings will be held or :ttended on the Company's premises
without the prior written sanction -f the Agent.

i S OO e}
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3 v i Company's property or
ooty araperty cr o tersonnel, an iomediate
would 4 ) o i 5 21 witness obtainabie. —
WNIC any employee Do invulyed in an accident while on duty the terms of

thu Workman's Compaiisation At will apply.
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17. RET IREMENT
n the Company is 55 yeaTs but the age limit
1 circumstances.

-

The retiring age &
may Yas e):t,.;l‘!r‘.i_*d under snocia

4 1nHTS oF Tk COMPANY

Al it i

“.e Ootngonyte rights relating to fines and deducticns under
the Payment of ﬁagus.uGL .n¢ rules shall not be affected by the texrms
of thase Standing Orders. hpert from these Standing Orders, rules for
guidanée and procedure will be issued by the hgent and Departmental
Heads. ‘
19. HAMENDMENTS

The Company may from time to time amend these Orders in
accordance .with provisions of the Industrial Employment (standing
Orders) hct 1946, or any amencment thereof.

"Published by order of the

Administrators

i



